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achieve, dreams you want to fulfill and life experiences you desire to experience before 
you die.  

Now, take out your pen and paper or open up a text document. Start writing down what 
comes to mind as you read these questions: 

 What if you were to die tomorrow? What would you wish you could do before 
you die? 

 What would you do if you had unlimited time, money and resources? 
 What have you always wanted to do but have not done yet? 
 Any countries, places or locations you want to visit? 
 What are your biggest goals and dreams? 
 What do you want to see in person? 
 What achievements do you want to have? 
 What experiences do you want to have / feel? 
 Are there any special moments you want to witness? 
 What activities or skills do you want to learn or try out? 
 What are the most important things you can ever do? 
 What would you like to say/do together with other people? People you love? 

Family? Friends? 
 Are there any specific people you want to meet in person? 
 What do you want to achieve in the different areas: Social, Love, Family, Career, 

Finance, Health (Your weight, Fitness level), Spiritual? 
 What do you need to do to lead a life of the greatest meaning? 
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Career #1_______________________ Career #2_______________________ Career #3_________________________ 
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a. Click on the California Career Zone link. 
b. Click on Begin Assessment, then Quick Assignment.$ 
c. Read the description of the six interest areas. 
d. Select 3 interests from the wheel. 
e.  
f. Select careers that are of interest to you and read their descriptions. 
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4. Workbook Activity: (Chapter 6) 
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a.  

OR, by clicking on Occupational Handbook on my website. 
b. Use the search handbook box to find out about specific jobs that are already of interest to you. 

OR 
c. Use the listings of occupational links on the left hand side of the page.  

OR 
d. Use O*NET button from  website 
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Your Name  
Your Address  

Your City, State, Zip Code  
Your Phone Number  
Your Email Address  

Date  
 

Mrs. Rosson 
Career Choices Teacher 
Cabrillo High School 
4350 Constellation Road 
Lompoc, CA 93436  
 
Salutation: 
Dear Mrs. Rosson: 
 

Body of Cover Letter 
The body of your cover letter lets the employer know what position you are applying for, why 
the employer should select you for an interview, and how you will follow-up.  

First Paragraph:  
The first paragraph of your letter should include information on why you are writing to them and 
what position you are applying for. Explain your intensions for why you want to work for them. 

Middle Paragraphs:  
The next section of your cover letter should describe what you have to offer the employer. Make 
strong connections between your abilities and their needs. Mention specifically how your skills 
and experience match the job you are applying for. Remember, you are interpreting your resume, 
not repeating it. Try to support each statement you make with a piece of evidence. Use several 
shorter paragraphs rather than one large block of text.  

Final Paragraph:  
Conclude your cover letter by thanking the employer for considering you for the position. 
Include information on how you will follow-up. State that you will do so and indicate when (one 
week's time is typical). You may want to reduce the time between sending out your resume and 
follow up if you fax or e-mail it.  

Complimentary Close: 
Respectfully yours, or Sincerely, 
 
!"#$%!&'()*+$%,!
 
Handwritten Signature (for a mailed letter) 

Typed Signature for internet applications 1 

                                                
1 Template provided by http://jobsearch.about.com/od/coverlettersamples/a/covertemplate.htm?p=1 
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Assignment: Type responses to the following questions and include in your career 
portfolio.   
For your actual interview you must come to class dressed in interview appropriate attire and be prepared to answer a 
few of the following eight questions.      
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Mock Interview Questions & Responses 
 

1. How would you describe yourself? 
 
 
2. How do you think a friend who knows you well would describe 

you? 
 

 
3. How has your high school experience prepared you for a job? 

 
 

4. Describe your most rewarding high school experience. 
 
 
5. What qualifications do you have that make you think that you will 

be successful at this job? 
 

 
6. What have you learned from participation in extracurricular 

activities? 
 

7. In what kind of work environment are you most comfortable with? 
 
 
8. How do you work under pressure? 
 
 
9. Describe your most rewarding high school experience. 

 
 
10. What major challenges have you encountered and how did you 

deal with it? 
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